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South Dakota Vehicle Registration 

South Dakota requires the following documents and information for vehicle registrations: 

1) Original Title or Certificate of Origin (COO) - Keep a copy for your records 

2) Driver’s License - if you do not have a South Dakota license, you will need proof of your social 
security number, such as Social Security Card, W-2, or 1099 

3) Proof of Taxes paid - we recommend your bill of sale or a DMV receipt showing sales tax 

4) Proof of unladen or shipping weight for motorhomes and trailers - CANNOT be a gross weight 

5) Other situation specific documents  

South Dakota processes vehicle registrations through the county treasurer’s office. Age and weight of 
the vehicle form the basis for license and registration fees. The renewal schedule goes by last name, 
so they will prorate your first year. South Dakota’s state vehicle tax is 4%. You can avoid paying more 
taxes by providing proof of the amount you already paid. 

In the event of a lien against your vehicle, submit a request for the lien holder to send the original 
paper title to the treasurer’s office. Use the form provided on our website or in the application kit on 
page 16. 

You may find the unladen or shipping weight on your COO, title, registration, or on a placard inside 
one of your cabinets. Some manufacturers may give you this information if you call or email them 
with the VIN. If you cannot find it another place, weigh your vehicle on a certified scale. Empty holding 
tanks, if possible, but you do not have to remove your belongings before weighing the vehicle. Weigh 
the trailer or coach separate from truck or tow vehicle. Call the nearest State Police or Highway Patrol 
and ask them where they take trucks to be weighed, if you do not know where the closest truck scale 
is. 

Americas Mailbox can help register your vehicles. Please refer to our vehicle checklists for more 
information and to begin the registration process with us. 

· Our service fee starts at $44.99 per vehicle and may increase in more complex circumstances. 

· We need a notarized power of attorney form along with all other documentation. We also offer in 
person and online notary services. 

· Please email all documents to our office to begin the registration process. We request 5-7 business 
days to review your paperwork. 

· When requesting a title from your lien holder, it can take approximately 45 business days for the title 
to arrive at the Pennington County Treasurer’s Office. 

· We cannot figure the registration fees until the title arrives. Once we have everything we need, 
including payment, it can take 7-10 business days to put the paperwork together and take it to the 
county. 

· We will need a cashier’s check, certified check, or money order payable to Pennington County 
Treasurer. The county will not accept personal checks or credit card by proxy. 

· When mailing documents to us, we recommend shipping with a tracking number. 

· If you have a clear title, your new South Dakota title will be mailed to your PMB address in about four 
to six weeks by the SD Department of Revenue. 
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Basic Checklist For Cars, Trucks and Motorcycles  
If this is a leased vehicle, or held in a trust, then go to our website for the  

checklists specifically designed for those types of ownership. 
  
You may fax to 605-202-7311 or take a picture or scan and e-mail to Americas.Mailbox@GMail.com 

Must be completed FULLY to have us figure fees 

Name: _____________________________________ PMB: _______________ Today’s Date: _________________ 
                                                               (Please use BLOCK letters for e-mail to ensure accuracy.) 

Phone: ___________________________   E-mail: _______________________________________________________ 
Use a separate checklist for each vehicle.  ALL lines MUST be completed. 
Please Provide: 
1. Your original title OR Certificate of Origin (for new vehicle) 

2. Copy of your current, valid driver’s license 

3. Social Security Card, W-2, or 1099, if you DO NOT have a SD driver’s license 

4. Basic Vehicle Information 
 
Purchase date: ________________  
 
Is the paper title in your hands? _____    What state is it currently titled in? _______________ 
 
Is there a lien?______  IF YES: Have you sent the title request form to your lienholder? ________  
 
Year______________ Make____________________ Model & Model Package_________________________ 
 
Color______________  Approximate weight____________ Number of tires__________ Fuel Type_______ 
  
CCs of motorcycle_________ Odometer_______________  
  
5. For vehicles coming from the states of AL, AK, MT, NH, NC, OR, & SC: 

You must go to NADAGuides.com, enter your specific vehicle information, and print out the 
detailed spec sheet AND current clean retail value sheet.  

6. Clear copy of the signed, dated bill of sale or purchase order, on a new purchase. Must show VIN, 
value, year, make and model of trade-in to receive tax credit.  

7. Proof of taxes paid—For any title issued less than 6 months ago, provide either a bill of sale or DMV 
receipt showing sales tax. 

8. Notarized Power of Attorney 
  
NOTE: Some vehicles may require additional documents, which we will let you know about. 
  
Please note, our service fee for processing your vehicle registrations will be taken from your postage 
and services fund and generally ranges from $44.99 to $64.99 plus tax. 
  

 
 
 
 

For SD Plate 
Transfer TO this 

vehicle, please send 
us a copy of  

your CURRENT 
SD registration 
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Basic Checklist For Fifth Wheel, Travel Trailer or Coach (includes any trailer) 
If this is a leased vehicle, or held in a trust, then go to our website for the checklists  

specifically designed for those types of ownership. 
 

 You may fax to 605-202-7311 or take a picture or scan and e-mail to Americas.Mailbox@GMail.com 
Must be completed FULLY to have us figure fees 

Name: ______________________________________ PMB: _______________ Today’s Date: _________________ 
                                                                (Please use BLOCK letters for e-mail to ensure accuracy.) 

Phone: _________________________   E-mail: _________________________________________________________ 
Use a separate checklist for each vehicle.  ALL lines MUST be completed. 
Please Provide: 
1. Your original title OR Certificate of Origin (for new vehicle)  

2. Copy of your current, valid driver’s license 

3. Social Security Card, W-2, or 1099, if you DO NOT have a SD driver’s license 

4. Basic Vehicle Information 
  
Purchase date: ________________  
  
Is the paper title in your hands? _____    What state is it currently titled in? _______________ 
  
Is there a lien?______  IF YES: Have you sent the title request form to your lienholder? ________  
 
Year______________ Make__________________ Model & Model Package________________________ 
  
Color____________  Length_________Width__________Number of tires__________ Fuel Type_______ 
  
Odometer (if under 16,000 lbs gross weight)_______________ UVW (unladen) wt________________*** 
  

***Required: PROOF of Empty, Unladen, Shipping or Curb Weight  
GROSS WEIGHT IS NOT ACCEPTABLE 

  
5. For vehicles coming from the states of AL, AK, MT, NH, NC, OR, & SC: 

You must go to NADAGuides.com, enter your specific vehicle information, and print out the 
detailed spec sheet AND current clean retail value sheet.  

6. Clear copy of the signed, dated bill of sale or purchase order, on a new purchase. Must show VIN, 
value, year, make and model of trade-in to receive tax credit.  

7. Proof of taxes paid—For any title issued less than 6 months ago, provide either a bill of sale or DMV 
receipt showing sales tax. 

8. Notarized Power of Attorney 
  
NOTE: Some vehicles may require additional documents which we will let you know about. 
  
Please note, our service fee for processing your vehicle registrations will be taken from your postage 
and services fund and generally ranges from $44.99 to $64.99 plus tax. 
 
 
 

For SD Plate 
Transfer TO this 

vehicle, please send 
us a copy of  

your CURRENT 
SD registration 


